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[bookmark: _Toc152691011][bookmark: _Toc156923847]ANNEXURE 6.2:  TRIAL PRACTICE NOTE TEMPLATE – RAF (3rd party claims), PRASA, MINISTER OF POLICE AND MEC DEPARTMENT OF HEALTH MATTERS

IN THE HIGH COURT OF SOUTH AFRICA
GAUTENG DIVISION, [PRETORIA / JOHANNESBURG]

Case number:  _______________

In the matter between: 

_________________________________		Plaintiff

and

_________________________________	Defendant


__________________________________________________________________________

PRACTICE NOTE


	Trial Date
	

	Number on Court Roll
	

	Attorney for Plaintiff
	Name of Firm: 

	
	Name of Attorney: 

	
	Reference Number: 

	
	Telephone Number and/or cell phone number: 

	
	E-mail address: 

	Counsel for Plaintiff
	Name: 

	
	Telephone Number and/or cell phone number: 

	
	E-mail address: 

	
	*If counsel for Plaintiff is not known to the person compiling the practice note, please make inquiries as to who is briefed

	Attorney for Defendant
	Name of Firm: 

	
	Name of Attorney: 

	
	Reference Number: 

	
	Telephone Number and/or cell phone number: 

	
	E-mail address: 

	Counsel for Defendant
	Name: 

	
	Telephone Number and/or cell phone number: 

	
	E-mail address: 

	
	*If counsel for Defendant is not known to the person compiling the practice note, please make inquiries as to who is briefed

	Claims Handler
	Name of Claims Handler:

	
	Telephone Number and cell phone number: 

	
	E-mail address: 

	
	*If the identity of the claims handler is not known by the time of preparing the practice note, the person compiling the practice note must enquire who the claims handler will be

	State Attorney assigned by the RAF (applicable to matters against the RAF)
	Name of State Attorney:

	
	Telephone Number and cell phone number: 

	
	E-mail address: 

	
	*If the identity of the State Attorney assigned by the RAF is not known by the time of preparing the practice note, the person compiling the document must enquire from the RAF who the State Attorney will be

	
	Name of Claims Handler:

	Nature of Matter
	Brief Description




	Issues not in dispute
	

	Issues in dispute 
	

	Separation of issues
	

	Pre-trial conference
	Yes/No

	
	If no, please provide reason

	
	Date of Pre-trial Conference

	Pre-trial minutes filed
	Yes/No

	
	Date when minutes registered filed: 

	When was the last interaction between the Plaintiff and Defendant prior to the trial date?  Provide brief description and outcome of interaction
	

	Estimated duration
	

	Is Judge required to read papers
	Yes/No 

	Postponement
	Is matter expected to be postponed?

	Urgency
	Yes/No

	Witnesses
	Expert Witnesses: Yes/No

	
	How many? 

	
	Lay Witnesses: Yes/No

	
	How many? 

	Interpreter
	Yes/No

	Trial Ready
	Yes/No

	
	If no, please give reason 

	Logistics of trial
	Physical Court: Yes/No

	
	Virtual Court: Yes/No 
If yes, please give reason 

	Indication whether the matter proceeds by default judgment
	Yes/No

	Defendant’s defence struck out?
	Yes/No

	Claim for merits (liability)
	Yes/No

	Claim for quantum
	Yes/No

	Heads of damages (specify)
	

	Expert reports filed?
	Yes/No

	Heads of argument to be filed
	Plaintiff:  Yes / No

	
	If not yet filed, when?

	
	Defendant:  Yes / No

	
	If not yet filed, when?

	Joint minutes
	





DATED AT __________________ ON THIS ______ DAY OF _______________ 2024.



	(SGD)	__________________________
	(SGD)	____________________________

	[INSERT NAME OF ATTORNEY / ADVOCATE SIGNING OBO PLAINTIFF]
	[INSERT NAME OF ATTORNEY / ADVOCATE SIGNING OBO DEFENDANT]

	Telephone nr:
	Telephone nr:

	Email address:
	Email address:



**PLEASE DO NOT APPEND ANY ATTACHMENTS TO PRACTICE NOTE**





